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EMERGENCY RELIEF AND MATERIAL AID

PROGRESS/FINAL REPORT
	Organisation name:

	Project title:
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	Organisation name:

	Project title:



	Contact person

	Name
	

	Position
	

	Office direct line
	

	Mobile
	

	Email
	

	Statement of Expenditure

	Date grant received
	

	Period report covers
	

	Grant amount approved
	Total 
$
	Y1 (If applicable)
$
	Y2 (If applicable)
 $
	Y3 (If applicable)
$

	Grant amount received
In the period relating to this report
	$

	Grant amount expended
	$

	Balance (if any)
	$

	Authorised by (name)
	

	Position
	

	Signature
	

	Date
	


Submitting a Progress Report and Tax Invoice OR a Final Report: 

· The Ross Trust accepts progress and final reports via email or through the post. Please ensure the Statement of Expenditure is signed. Reports can be emailed to information@rosstrust.org.au. 
· If you have received a multi-year grant and require the next instalment, a Tax Invoice should accompany the completed progress report. The Tax Invoice must contain your banking details (account name, BSB and account number) for electronic funds transfer. The Ross Trust accepts tax invoices via email at information@rosstrust.org.au.
	Location where your grant has been used? 

Name of suburb/town/local government area
	

	Which region will benefit from your grant?

(please circle one)
	· Eastern Metropolitan Melbourne

· Northern Metropolitan Melbourne

· Southern Metropolitan Melbourne

· Western Metropolitan Melbourne

· Melbourne Metropolitan 

· Barwon

· Gippsland 

· Grampians

· Hume

· Loddon Mallee

· Mornington Peninsula

 (Department of Human Services nominated regions)

	Opening hours
	Monday 
Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday

	Is your agency a member of a service providers or Emergency Relief Providers Network? If Yes, which network are you involved in? 

	Number of people has your program assisted in the past 12 months. (If you are able to provide further details please do so. If possible, please distinguish between clients who are single adults accessing services for themselves versus parents seeking assistance on behalf of themselves and their families. )


Emergency accommodation


Payment of pharmacy bills


Basic school supplies

	Rental assistance

Toiletries/personal items

Clothing

If other please specify
	

	What is the total $ amount of emergency relief support your organisation has received in the last 12 months from the following:
	Ross Trust 

Magistrates court fund 

Trusts/foundations

Corporate

State Government 

Federal Government

Local Government

Church based donations

Service Clubs (eg Rotary)

Other
	$

$

$

$

$

$

$

$

$

$

	What was the total $ amount distributed last financial year?

(please circle one)
	$1 - $5,000

$5,001 - $10,000

$10,001 - $20,000

$20,001 - $30,000

$30,001 - $50,000 

For amounts over $50,000 please specify to nearest $10,000



	Apart from direct aid such as food parcels, what other forms of support does your agency provide?

(please all applicable) 
	Referral to Capital Grants Scheme

Referral to Utility Relief Grant Scheme

Referral to financial counselling

Budget/counselling support

Provide information about other services

Referral to Transport Assistance scheme

Referral to Travellers Aid

Referral to Welfare Rights Unit

Other (please specify):


	Provide a brief description of the emergency relief and material provided by your organisation. 

	What are the reasons people have sought assistance from your organisation over the past 12 months? For example, unemployment, medical emergency, family violence etc.  

	What are forms of assistance people have sought from your organisation over the past 12 months? For example, food, fuel, transport, medical and education costs etc.

	Have there been any major changes that have affected your organisation or this grant? If so what, and what has been the impact for your work?

	Do you evaluate your programs? If yes, what have you learned and as a result has it changed your practice?

	What have been some of the challenges faced by your organisation over the past 12 months?

	Any additional information you would like to include that may be of interest to the Trust.
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