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	SECTION ONE: ORGANISATION DETAILS

	Organisation name:

	


	Project title: 

	


	The project contact details

	Details for the contact person for the project: 
Name:
Position: 
Telephone number: 
Email: 


	SECTION TWO: STATEMENT OF EXPENDITURE

	Grant Amount received:
	$

	Date Grant received:
	

	Grant Amount expended:
	$

	Balance (if any):
	$

	Authorised by (name):
	

	Position:
	

	Signature:
	

	Date:
	


	SECTION THREE: PROJECT DETAILS 

	Provide a brief description of the project which was submitted in the original application (if there were any changes that impacted or affected the project please note here including the reasons for these changes) 

     

	

	Please outline the results and achievements for this project (if this is a progress report, achievements to date):
     

	SECTION THREE: PROJECT DETAILS  (con’t) 

	Matters  that might be of interest to others:

     

	

	Future Directions (complete this box if this is a final report): 
· If this project is on-going how will it be funded in to the future?
· Do you have any plans to share the outcomes/learning of your project with others
     


	Please note that if there are reports, publications etc. which are a major result of the project on which you are reporting, for example, a Training Manual, you should send the Trust only one copy of such materials.



	 (Optional) SECTION FOUR: 
SHARING YOUR REPORTS WITH INTERESTED THIRD PARTIES

	The Trustees believe it is important that information about completed projects reaches those who might benefit from it.  Many projects supported by grants from charitable trusts provide useful lessons for other agencies.

 In the interests of dissemination of information and replication of good projects, the Trust is willing to send a copy of Section Three of your organisation’s progress or final report to up to 10 organisations/ individuals of your choice.
By circulating this information, the Ross Trust is hoping to: 
· expand a body of knowledge;

· demonstrate good practice;
· enhance and extend networks of communication about good practice; and in some cases constitute ground-breaking approaches to meeting community needs; and 

· educate others so they may avoid common problems or mistakes associated with a particular project or issue. 
The Trust may also provide it to other interested parties and include it in publications and on the web site of the Trust and its lead membership organisation Philanthropy Australia.  
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