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THE

R.E.ROSS

TRUST




SMALL GRANTS INITIATIVE 

TO ASSIST ORGANISATIONS TO 

DEVELOP A COMMUNITY 
PROSPECTUS 
APPLICATION FORM
This form is to be used when applying to the Ross Trust for a grant to develop a community prospectus.

 Prior to completing the form, please read the Ross Trust Guidelines for applying for a grant to develop a community prospectus. The guidelines will help you decide whether your organisation is eligible to apply to the Trust and will assist you completing the application form.
 If you have any questions about your eligibility to apply to the Ross Trust or about the application process, please contact the Ross Trust on (03) 9690 6255. 
While there are no word limits, please try and be concise in your responses.  
Please note: All boxes need to be completed and Section G: endorsement must be signed by your CEO or equivalent delegated officer endorsing the application. 
	SECTION A: APPLICANT ORGANISATION’S DETAILS

	Organisation name: 

	Physical address (include postcode):

	Postal address (if different from physical address):

	Telephone:

	Fax: 

	Email address:

	Web address:

	Name of CEO: 

	ABN:

	Is your organisation registered for GST? If yes, please provide details. 

	Does your organisation have tax concession status? If yes please provide details 

Deductible Gift Recipient (DGR) status?  


Y FORMCHECKBOX 


N FORMCHECKBOX 

Tax Concession Charity (TCC)



Y FORMCHECKBOX 


N FORMCHECKBOX 

Income Tax Exempt Fund (ITEF) 



Y FORMCHECKBOX 


N FORMCHECKBOX 

Goods and Services Tax (GST) exempt 


Y FORMCHECKBOX 


N FORMCHECKBOX 

Fringe Benefits Tax (FBT) exempt 



Y FORMCHECKBOX 


N FORMCHECKBOX 



	

	Please provide a brief description of your organisation: (Please try and limit to 100 words) 

	History and mission: Please include the year the organisation was established & any major changes since that time, with an emphasis on the last five years. 


	Those who benefit from your operations:

	The major programs and activities your organisation offers:

	The number of sites your organisation operates and the location of its head office: 


	The names and positions of current Board or Committee of Management members: 
     

	

	SECTION B: APPLICATION OVERVIEW

	Proposal contact: Provide the name and contact details of the person in the organisation who can be spoken to about this application. 

(Title) 
(First Name) 
(Surname) 
(Position) 

	Office direct line: 

	Mobile: 

	Email: 

	Impact Area:  Please specify which Impact area, as defined in the guidelines, your proposal is being made under by marking the appropriate box. Please note; while your application may fit under several of the impact areas, please select the ONE that best defines the area your proposal seeks to impact. 
Impact Area A: Improvement outcomes for the most disadvantaged and vulnerable
 FORMCHECKBOX 
Impact Area B: Improved outcomes for children in their early years


 FORMCHECKBOX 
Impact Area C: Achievement of equity and excellence in public education


 FORMCHECKBOX 
 Impact Area D: Protection and preservation of Australian indigenous flora and fauna
 FORMCHECKBOX 

If your proposal fits under Impact A, please identify the main priority group your application is targeting: A complete list of those the Ross Trust currently prioritises under this impact area are listed in our granting guidelines.



	Proposal title: Please give your proposal a brief title. (This will be used in Ross Trust reports and other publications) 


	Describe your proposal Briefly summarise your proposal in up to three paragraphs, telling us why and how you plan to spend the grant if successful in your application.  

	Total proposal cost: Please round to the nearest dollar (a full budget must be attached in section F 




$ 

	Total amount requested: Please round to the nearest dollar (a full budget must be attached in section F)




 $ 

	Anticipated commencement date of the proposal : 

	Anticipated completion date of the proposal : 

	What is the expected geographical reach of your organisation? 
Please first mark the box that best identifies the geographical reach of your organisation. 
Please then identify the specific LGA, region or town the beneficiaries of your organisation for the most part live in. 

 FORMCHECKBOX 

Local Government Authority ​
 FORMCHECKBOX 

Metropolitan region
 FORMCHECKBOX 

Metropolitan Melbourne 
 FORMCHECKBOX 

Regional centre 
 FORMCHECKBOX 

Rural community 
 FORMCHECKBOX 

Remote community 
 FORMCHECKBOX 
 
Victoria-wide 

	SECTION C: APPLICATION DETAILS

(Please only fill in the boxes relevant to your specific application)

	Aims and objectives: Provide a brief overall description of your organisation’s aims and objectives for developing a prospectus, please include:

· Your organisation’s motivation for developing a prospectus
· Why your organisation is seeking financial assistance to develop a prospectus?


	Methodology: What are the steps you will take in developing a prospectus, please include in your description: 

· How and by whom will the project will be managed by? 

· Who will be responsible for completing the prospectus and why, were they selected? (Include a brief explanation of the expertise of the external consultant and/or internal project worker selected).


	Desired outcomes: 
· What does your organisation want to achieve by developing a prospectus? Do you have any goals or specific objectives for the prospectus to achieve? Financial or otherwise. 

· Who is your target audience and how did you identify them for a prospectus?

· Do you have a marketing and dissemination strategy for the completed prospectus and if not how will you develop one?  



	Timetable and milestones: Please provide or attach separately a timeline for completing a prospectus.



	Evaluation method: Have you thought about a suitable method for assessing or evaluating the success of the prospectus and/or the process involved in developing it? . 



	Into the future: 

· Do you have a plan for training staff and board members on the purpose of the prospectus and their role in using it as a tool for inviting investment in the organisation

· Do you have a plan for how your completed prospectus fits into your existing fundraising and/or communications strategies?

· What tools will be used to report to investors and supporters who are attracted to your organisation from the prospectus?.

· What is the anticipated lifespan for the prospectus?

· Do you have a plan for how and when it will be updated?  



	Any other information you wish to tell us:




	SECTION D: FINANCIAL INFORMATION  
(Please note: Applications can only be considered if this section has been completed)

	Please enter the relevant information that should be extracted from your most recent financial statement. Please also fill in the notes – explanation to account section as required.

	I. Net assets: $ 
	

	II. Reserves: $ 
	

	III. Accumulated income: $ 
	

	IV. Annual revenue: $ 
	

	V. Annual revenue from all government sources: $ 

	VI. Annual expenditure: $ 

	VII. Net surplus or deficit: $ 

	

	Notes to the accounts – please explain your organisation’s: 

	Cash deficits (if applicable): $ 

	Cash surpluses: 

	Significant reserves: are they being accumulated for any future major purposes or are they invested to generate operating revenue or exist for some other purpose? 


	Any concerns about the financial viability of the organisation: 



	SECTION E: BUDGET

	You are required to attach on a separate page a detailed budget (showing revenue and expenditure) for each year of the proposal’s activity for which a grant is being sought.

	Budget expenditure items should include but are not limited to:

· Salaries and related costs (please include detail on the hourly rate/salary, number of staff and days/hours)

· Consultancy fees (please include detail on the rate, number of staff and days/hours)

· Administration costs, including any costs for premises

· Travel (please include details of how total was calculated). 

· Equipment.
· Evaluation

	Budget revenue items should include but are not limited to:

· Funding from all levels of government – proposed and confirmed 

· Donations and grants from sources other than government – proposed and confirmed.

· The organisation’s own contribution

· Estimated sales, fees, user charges 




	SECTION F: APPLICATION CHECKLIST

	Please ensure and indicate by ticking the required box that each of these required items have been included in your application to the Trust.

	
	
	 


 FORMCHECKBOX 


7 copies unbound (double sided if possible) of your application
 FORMCHECKBOX 


7 copies of a complete budget for your proposal

 FORMCHECKBOX 


1 copy of a completed section E: Financial Information
 FORMCHECKBOX 

1 copy of your organisation's most recent annual report and audited financial statements
 FORMCHECKBOX 

1 copy of evidence of your organisation’s ATO endorsement for charity tax concessions, if applicable. 

 FORMCHECKBOX 


1 copy of evidence of ATO endorsement: If your organisation is registered for GST
 FORMCHECKBOX 


1 copy of your organisation's incorporation certificate; 

 FORMCHECKBOX 

1 copy of the section of the Income Tax Assessment Act showing your organisation; if your organisation’s tax status is legislated
 FORMCHECKBOX 


1 copy of your application emailed to information@rosstrust.org.au
	SECTION G: PRIVACY STATEMENT & ENDORSEMENT  
This section needs to be completed and signed by the CEO/MD/Chair,                                                   or Delegated Officer of the applicant organisation.

	Privacy Statement
The Privacy Act 1988 (Cth) contains provisions which regulate the way many private sector organisations collect, use, keep secure and disclose personal information.  Consequently, The R. E. Ross Trust needs to inform you that any personal information you include in your application will be used for the primary purpose of enabling the Trustees to decide whether to make a grant of Trust funds to your organisation. 
Your application and any personal information it contains, is stored securely in our files at Level 7, 24 Albert Road, South Melbourne. In circumstances required by law, we disclose your personal information to the Australian Taxation Office, other Government bodies and our auditors.  

The Privacy Act gives you a right of access to the personal information we hold; please contact us if you want to inspect, copy, update or correct it.  

Information about the Privacy Act is available from the Office of the Federal Privacy Commissioner at www.privacy.gov.au or 1300 363 992 (local call charge).

	

	Endorsement

I,  
 (Print full name)



 (Title: CEO/MD/Chair or delegated officer)

Of  
(Organisation)
 FORMCHECKBOX 
 We agree that The RE Ross Trust may forward and/or discuss this application with external reviewers and/or other trusts & foundations if and when required.  

 FORMCHECKBOX 
 We agree that The Ross Trust may use the general information contained this application for promotional purposes  ie. in our website and annual report. 
 FORMCHECKBOX 
 I acknowledge that I have read the Ross Trust standard grant conditions and can confirm that if successful in our application to the Ross Trust that our organisation will comply.  

                                                                                     
(Signed)





 (Date)


Bottom of Form





































Page 8 of 8 of prospectus development application form

